DISTRICT OF COLUMBIA
OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION
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 HIGHER EDUCATION LICENSURE COMMISSION

NEW APPLICANT WORKSHOP REGISTRATION FORM
Please read the carefully and complete this form prior to attending the workshop.  The workshop registration fee of $200.00 is due the day of workshop in the form of a check or money order made payable to the D.C. Treasurer. CASH WILL NOT BE ACCEPTED. Failure to provide payment will result in non-admittance to workshop.  Late arrivals of fifteen (15) minutes or more will be required to reschedule and register for the next available workshop.  This completed form and all communications regarding this workshop should be emailed to: osse.elcmail@dc.gov Subject: New Applicant Workshop Registration

REGISTRANT INFORMATION
Participant #1 Name and Title:  Click here to enter text.		
E-mail: Click here to enter text.					Phone: Click here to enter text.		          	

Participant #2 Name and Title:  Click here to enter text.		
E-mail: Click here to enter text.					Phone: Click here to enter text.		          	

WORKSHOP INFORMATION (DATES AVAILABLE http://osse.dc.gov/service/new-applicant-workshops)
REQUESTED WORKSHOP DATE: 	Click here to enter text.			ALTERNATE DATE: Click here to enter text.
[bookmark: _GoBack]
PROPOSED INSTITUTION INFORMATION
NAME: Click here to enter text.
TYPE (check one): |_| Degree Granting  			|_| Non-Degree Granting 

********************
Workshop Location:  810 First Street, NE, 9th Floor, Washington, DC 20002
To see a list of available workshop dates and to retrieve workshop handouts, please follow this link http://osse.dc.gov/service/new-applicant-workshops. Please print and review the relevant documents, and bring to the workshop. THE DOCUMENTS LISTED BELOW WILL NOT BE PROVIDED AT THE WORKSHOP. 
1. Application for Provisional Educational License; and
2. Regulations Governing Institutions: DCMR, Title 5, Chapter A80 ( For Postsecondary Degree-Granting Educational Institutions); OR
3. Regulations Governing Institutions: DCMR, Title 5, Chapter A81 (For Postsecondary Non-Degree Schools); and
4. Regulations Governing Institutions: DCMR, Title 5, Chapter A82 (Organization and Procedures of the Education Licensure Commission); and
5. Regulations Governing Institutions: DCMR, Title 38, Chapter 13 (Statute Creating the Education Licensure Commission).
Upon completion of the New Applicant Workshop attendees will receive a Certificate of Attendance which must be included with the application submission.  The Certificate of Attendance expires six (6) months from the date of attendance.  Failure to submit an application within six (6) months of attendance at the New Applicant Workshop will require registration and payment to attend another session.
810 1st Street NE, 9th Floor, Washington, DC 20002 • Phone: (202) 727-6436 TTY: 711 • osse.dc.gov
image1.png




